
Instructions 

 
 
Navigating the form: You may either use the tab key to navigate to each required 
entry, or, click on each field with the mouse. 
 

 
 
 
1)  Please provide all the information requested. 
 
2)  “Hint” text boxes will appear by each line when you rest the cursor on the 
entry field. 
 
3)  If you choose to digitally sign the form, please use your VeriSign or Adobe signature. 
 
4) Remember to attach the CV. 
 
5) Forward to Faculty Affairs ML 0554 or :  
      for Research Assistants forward to angela.b.smith@uc.edu   
      for all other titles forward to tina.sandfoss@uc.edu
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